Production Information

Thank you for filling this out NEATLY and COMPLETELY! 

This information helps us accurately answer inquiries to our office and helps us ensure we are prepared to support your production!

Presenting Organization:  


Show Title:  


PLEASE SEND POSTER TO THEATER & EVENTS OFFICE AS SOON AS AVAILABLE!

please mark all applicable -    Musical    Nonmusical    Comedy    Drama    Other:  


Plot description or synopsis: 

Audience cautions, appropriate age groups: 

Performance running time: 
 Intermissions - how many & length of each:  


Music by


Lyrics by


Book by


Presented by special arrangement with 


Performances

Venue: 


Address: 


Phone: 

	Day
	Month
	Date
	Year
	Box Office Open Time
	Seating Begin Time
	Show Start Time
	Show End Time
	Notes

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Box Office information

RESERVED or GENERAL ADMISSION seating?   Tickets available at the door? N   Y     Tickets available in advance? N   Y  

Advance sales at HPS Theater & Events office? N   Y     Advance sales start date: 


Online ticket sales? Y  N  Box office Website:


Box office manager: 


Box office location/address: Holt Community Ed., 5885 W. Holt Rd. 


Box office telephone: (517) 694-3411
  Box office FAX: 


Ticket Prices

Regular = $8.00___   Student = $7.00___ (Student criteria:
)

Sr. Citizen = $______ (Sr Citizen criteria:
) Free admission with HPS Golden Pass? N  Y
Group = $15.00___ (Group criteria: Family
)

Special Ticket Criteria? (benefit performances? dinner theater? special offers?) –WRITE THEM HERE– 
Production Schedule

	
	Staging/Performers
	Technical Production
	Management

	
	Director: 

Asst. Dir: 
Music Dir. 
Vocal Dir.
Choreographer:

Stage Mgr:
	Tech. Dir: 

Scenery:

Costumes: 

Lights:

Sound:

Crew Chief:
	Producer: 

Asst. Prod:

Box Ofc:

Publicity:

Programme:

House Mgr:

	Strike & Take-out
	
	
	

	Closing Night
	
	
	

	Brush-up Rehearsal
	
	
	

	Start Here! Opening Night
	
	
	

	Press/Parent Dress Reh.
	
	
	

	Full Dress Reh.
	
	
	

	Tech Dress Reh.
	
	
	

	Spacing Reh.
	
	
	

	Cue-to-Cue Reh.
	
	
	

	Load-in
	
	
	

	2 Weeks before opening
	
	
	

	
	
	
	

	
	
	
	

	3 Weeks before opening
	
	
	

	
	
	
	

	
	
	
	

	4 Weeks before opening
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	7 Weeks before opening
	
	
	

	
	
	
	

	
	
	
	

	8 Weeks before opening
	
	
	

	
	
	
	

	
	
	
	

	9 Weeks before opening
	
	
	

	
	
	
	

	
	
	
	

	10 Weeks before opening
	
	
	

	
	
	
	

	
	
	
	


